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Guidance Notes for Completion of the 
Fellowship Application Form 

 
 
 
 

Completion of the Research Form 
All questions must be answered fully.  Any subsequent research contract will be based on 
information provided in the form. The completed form should be emailed to 
research@potato.ahdb.org.uk.  
 
PART A: SUMMARY 
1. Title of the proposed fellowship:  The title should be succinct and give a clear indication of 

the aim of the fellowship. 
 
2. The fellowship area to be addressed (keywords):  Provide up to five keywords, additional 

to those in the fellowship title, which could be used by levy payers to search for your 
project on the Potato Council website. 

 
3. Summary:  Provide a summary (not more than 250 words) of the proposed fellowship 

written in a style suitable for levy payers.  This will be published on the Potato Council 
website if the fellowship is funded.  Include information on the economic cost to the 
industry that the fellowship activities will address and the training needs that will be 
delivered by the fellowship. 

 
4. Proposed start date:  State the date when the fellowship would start. 
 
5. Duration:  State the total length of the fellowship in months. 
 
6. Total fellowship costs:  State the total cost of the fellowship, including cash and in-kind 

contributions from other organisations. 
 
7. Costs requested from the Potato Council:  State the total amount requested from Potato 

Council. 
 
8. Fellowship applicant:  Give the name of the person who will be the nominated Fellow and 

the name of the organisation that s/he works for, address and contact details. 
 
9. Collaborator(s):  Provide details of any collaborators including their name, the organisation 

where employed, address and contact details. 
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PART B: DETAILS OF THE PROPOSED FELLOWSHIP 
 
10. Background:  Succinctly describe (in no more than 1000 words) the current state of 

knowledge of the subject area relevant to the fellowship, the current skills/resource 
requirement and training needs to be addressed.  You should indicate how the fellowship 
will build on existing knowledge and understanding. 

 
11. Aim:  State the aim of the proposed fellowship – i.e. what you want to achieve.  This should 

normally be no longer than one sentence. 
 
12. Objectives:  List the objectives - these are derived from the aim but are more specific and 

verifiable.  They describe the activities that will to be carried out.   
 
13. Methods:  Describe the approaches to be used to achieve each objective. 
 
14. Milestones:  List the key fellowship milestones and completion date for each. 
 
15. Briefly describe how this fellowship will enable you to build capacity for the potato 

industry and your research institute. e.g. the expected skills area and personnel to be 
developed or building new collaborators.  

 
16. Briefly describe the procedures for the management of the fellowship: In the case of 

fellowships involving more than one organisation indicate the role of each and procedures 
to ensure the flow of information between partners. 

 
17. List any risks which may affect the fellowship:  Provide information on factors which might 

threaten the delivery and where possible indicate what measures you would take to 
minimise these risks. 

 
PART C: RESOURCES 
 
18. Staff costs:  This relates to staff involved with the fellowship, even where only part of their 

time will be involved.  Gross salaries, employer’s National Insurance and Superannuation 
contributions should be included.   

 
19. Fellowship costs:  

 Consumables:  Usual laboratory consumables.  

 Field trials:  Identified field trial costs. 

 Capital items:  Items purchased specifically for the fellowship with an individual 
value of at least £1000.   



 3 

 Travel:  Incurred by staff engaged directly in the fellowship.  Overseas travel is not 
normally eligible. 

 Overheads:  Central and departmental costs which cannot readily be assigned 
uniquely to the fellowship.  Specify how the overhead figure is calculated, e.g. as a % 
of staff cost.   

 Sub-contracts:  Costs of any sub-contracted work required to deliver the fellowship. 

 Other costs:  Other costs directly attributable to the fellowship which are not 
covered by any of the other headings, e.g. items of equipment costing less than 
£1000, materials, production losses etc. 

20. Support from other sources:  Clearly identify support from other sources- financial or ‘in-
kind’ by financial year.  For ‘in- kind’ contributions describe the nature of the contribution; 
these contributions will need to be substantiated.   

 

PART D: DELIVERABLES & BENEFITS 

21. Describe what the fellowship will deliver on completion and how these deliverables will 
be made available to levy payers:  Describe the outputs from the fellowship e.g. skills 
training, new staff, or specific technical outputs and how industry could access these. If 
possible quantify these benefits. It may be difficult to provide accurate figures, but we need 
to ensure that fellowships provide worthwhile pay-back, using assumptions and arguments 
that are credible to the industry  

 

PART E: KNOWLEDGE TRANSFER (KT) 

22. Provide information on KT activities that will be undertaken during the fellowship:  Give 
details of the activities that may be undertaken (if appropriate) as part of the fellowship.  In 
addition there will be a requirement to discuss activities with Potato Council staff and the 
Fellow may be invited to participate in Potato Council KT activities (these will be costed and 
agreed separately). 

 

PART F: NOMINATION OF PEER REVIEWERS 

23. The Potato Council may submit this application or any report arising from the fellowship 
for peer review.  Please provide the name and contact details for two suitably qualified 
individuals:  Nominate two individuals to act as peer reviewers.  The Potato Council 
reserves the right to invite other suitably qualified individuals to contribute to the peer 
review process. 


